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By John F. Koryto, Blake C. Padget – Miller Johnson Attorneys

An effective Employee Handbook will clearly describe policies,
procedures, and benefits, providing important information to
employees and critical legal protection to employers. Properly
drafted, the Employee Handbook is a complement to benefit plan
documents, often serving as an introduction and overview of the
employer’s offered benefits, such as health insurance, life
insurance, disability insurance, vision and dental
care, as well as vacation and leave policies. It
can also serve to shorten the statute of limita-
tions period for an employee’s claim against
the company and provides a defense to other
claims of harassment and discrimination. The
Employee Handbook should inform employees
of expectations and work rules in an effort to
avoid disciplinary issues. When employees
understand their employer expectations, they
are better prepared to meet them. A well-drafted
Employee Handbook will guide managers on
disciplinary action. It can help avoid claims of
unfair discipline and wrongful termination.
Despite these significant benefits, many employers fail
to conduct regular reviews of their Employee Handbook and fail
to make necessary policy updates. Employers should heed this
warning: An out-of-date Employee Handbook will at the very
least, cause confusion and morale issues in the workplace and; at
worst encourage costly litigation.
We recommend an annual review of Employee Handbook provi-
sions, as revisions often are necessary due to changes in the law
or to employer-specific operational needs. An annual review al-
lows employers to evaluate whether existing policies continue to

make sense and serve their needs. For example, an employer may
find its written attendance policy was too strict, and no longer
enforced as described in the Handbook. Failure to change the
written policy may cause inconsistent application and discipline
of employees, leading to increased liability risk for the employer.
You may also discover that certain policies require a change due

to legislative action or a court decision. An impor-
tant recent example of a change in the law requir-
ing a Handbook revision is the Families First
Coronavirus Response Act (FFCRA). The FFCRA
provides for paid leave in instances where an em-
ployee is quarantined for experiencing COVID-19
symptoms. The FFCRA also provides an additional
10 weeks of paid expanded FMLA for an employee
who is unable to work due to a need for leave to care
of a child whose school or childcare provider is closed
or unavailable for reasons related to COVID-19.
Although the FFCRA is set to lapse at the end of 2020, it
is likely to be extended by the next administration.

When reviewing your Employee Handbook, carefully
review the details provided on health insurance or medical care
benefits. This should be a general description of benefits, clearly
stating that the insurance or benefit plan documents control
eligibility and plan benefits. For example, the Handbook may ref-
erence that employees may be eligible for COBRA (Consolidated
Omnibus Budget Reconciliation Act) health insurance continua-
tion if employment with the company ends. The Handbook
should also reference or integrate the health benefit documents
regarding COBRA continuation insurance and direct employees
on how to access benefit plan information such as Summary Plan
Descriptions. Structuring the Employee Handbook in this
integrated manner informs employees of

Time For The Annual ReviewOf The Employee Handbook
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by Corey Ashley, CPA /Controller – Group Marketing Services, Inc.

We are once again preparing for 1095 reporting.
The Affordable Care Act (ACA) requires health Insurers to pro-
vide to each responsible individual (the insured employee) Form
1095-B reporting the employee, the em-
ployee's dependents and which months
during the calendar year those individ-
uals were covered by the insurer.
Group Marketing Services, Inc. will
provide a form 1095-B to each respon-
sible individual covered at any time
during 2020. The forms will be mailed
out in January 2021. A copy will also
be provided to the IRS.
Employers with 50 or more full time
equivalent employees (FTE's) will be re-
quired to provide Form 1095-C to each
employee by January 31, 2021. Form
1095-C contains all of the information on
Form 1095-B plus information about the
offer and affordability of coverage and
other information related to the employer
responsibility provisions. The employer is
required to furnish the IRS a copy of Form
1095-C with Form 1094-C as the cover page by February 28,
2021. Information from Form 1095-C will be used by individuals

who purchased health insurance coverage through the Health-
care.gov Marketplace to determine if they are eligible for a
premium tax credit. The IRS will use the information to verify
compliance with ACA employer responsibility mandates among
other things.

We will prepare a report to assist employers that
are required to complete Form
1095-C. The report will include
the employee and all covered
dependents names and social
security numbers (if available)
and which months during 2020
that the coverage was in effect. If
you received this report last year,
we will send it to you again in
December 2020. If you did not
receive the report last year and
would like to receive the 2020
report, please let us know.
The due dates for these forms
have been extended in previous
years. Although another exten-
sion is possible, we are not

counting on it.
Should you have any questions, please feel free to contact us at
269-343-2611 or email Corey Ashley directly at
cashley@groupmarketingservices.com.

Form 1095-B and Form 1095-C (Section 6055 Reporting Requirements)
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Stock up now with zinc lozenges. These lozenges have been
proven to be effective in blocking coronavirus (and most
other viruses) from multiplying in your throat and nasophar-
ynx. Use as directed several times each day when you begin
to feel ANY “cold-like” symptoms beginning. It is best to lie

down and let the lozenge dissolve in the back of
your throat and nasopharynx. Cold-Eeze® lozenges
is one available brand, but there are others available
as well. This is the same precaution currently used
during our influenza (flu) seasons in the United States.

Zinc Lozenges: COVID-19 Recommendation

available benefits while avoiding inaccurate or outdated details
about benefits in the Handbook. The integrated approach will
also eliminate the need to update the benefits section of the
Employee Handbook every time there is a change in the plan
documents or specific benefits.
The annual Handbook review becomes part of the proactive
approach to employment policies, procedures, and benefits that
most employers find valuable. Otherwise, your company may
find itself reacting to an employee or a benefits issue with
Employee Handbook provisions at odds with a new law or
inconsistent with current insurance plan benefit terms.
For questions about this article, please contact the authors:

John Koryto is a Member of Miller Johnson. He has considerable employment
law experience. His work involves counseling employers on a variety of issues,
from drafting employment contracts for executive personnel to investigating
and defending employers facing claims of harassment or wrongful termina-
tion. In addition, he assists employers with immigration law requirements to
hire skilled foreign nationals and I-9 enforcement actions. He may be reached
at 269-226-2979; korytoj@millerjohnson.com.
Blake Padget is an Associate in Miller Johnson’s Employment and Labor
Section. He works with various clients from industry groups such as health
care, manufacturing, distribution and education. Mr. Padget counsels compa-
nies on a wide range of employment laws, including wage and hour matters,
FMLA leave, discipline and discharge, as well as Employee Handbook develop-
ment. He may be reached at 269-226-2953; padgetb@millerjohnson.com

We’d like to remind you to review your Social Security State-
ment online. The Statement has important Social Security in-
formation and, if applicable, estimates of your future benefits.
If you are working, we encourage you to check your State-
ment yearly to make sure your earnings record is correct. The
Statement will also help in planning your financial future.
To view your most recent Statement, please visit:

www.socialsecurity.gov/signin
and sign into your account.
With instant access to your
Social Security Statement at any
time, you will no longer receive
one periodically from the Social
Security Administration in the mail.

Year-End Reminder From The Social Security Administration



Hold off on taking pain pills to treat a sprained ankle, strained
neck, or bruised knee. A new guideline from the American Col-
lege of Physicians and the American Academy of Family Physi-
cians recommends certain topical (gels, liquids or patches placed
on the skin) painkillers as the first line of defense for muscu-
loskeletal injuries in areas other than the lower back.
The new guideline, published online August 17, 2020, by Annals
of Internal Medicine, was based on a review of more than 200
studies including a total of 33,000 patients with short-term
injuries (pain lasting less than four weeks). It recommends using
a topical non-steroidal anti-inflammatory drug (NSAID) with or
without menthol (which creates a cooling sensation). Topical

NSAIDs come in gel, liquid, or patch forms;
diclofenac gel (Voltaire Arthritis Pain) and aspirin
cream are available without a prescription.
Topical NSAIDs may have fewer risks than oral
NSAIDs, which raise risk for stomach ulcers and
bleeding, high blood pressure, kidney damage, and
heart attacks. However, if topical don’t work, the
guideline says you can move to oral NSAIDs such as
ibuprofen (Advil, Motrin) or the non-NSAID painkiller,
acetaminophen (Tylenol); acupressure; or transcutaneous electri-
cal nerve stimulation. The guideline recommends against using
opioids such as tramadol (Ultram) except in severe cases.

Use Topical Painkillers For Strains And Sprains

P&G's Microban 24 Sanitizing Spray was first introduced in
February. In a time when the nation is racing to disinfect their
homes, a new sanitizing product has won approval from the U.S.
Environmental Protection Agency (EPA) for its ability to kill the
novel coronavirus in 60 seconds.
Proctor and Gamble’s (P&G) Microban 24 Sanitizing
Spray has won approval from the EPA, the con-
sumer goods giant announced recently.
Mircoban was first released in February before the
coronavirus crisis was officially declared a pan-
demic by the World Health Organization in March.
However, the product had been in development
for more than two years prior to its release, Kevin
Wenzel, vice president of P&G’s North American
Surface Care Design & Delivery unit, told FOX
Business in a statement.
“Our goal was not to compete with other products but to pro-
vide something with a new benefit that will grow the category,"
he said. "We know that consumers are more focused on keeping
their homes sanitized in 2020 than they’ve ever been before, and
that’s why we were thrilled to be able to introduce this remark-
able 24-hour bacteria shield technology into a category that had-
n’t seen a true breakthrough innovation in several decades. The
EPA approval of Microban 24 Sanitizing Spray to kill the virus

that causes COVID-19 brings trust to a young product."
But as “Americans shifted from their standard sanitizing routine
to one focused on protecting their homes against the COVID-19
virus,” said Martin Hettich, SVP North America Home Care,

P&G, in a statement, “Procter & Gamble has been
diligently working with scientists and health
experts to ensure that Microban 24 Sanitizing
Spray provides the effectiveness against the
COVID-19 virus that people need.”
For a product to claim it can kill a specific
pathogen, or SARS-CoV-2 in this instance, the
EPA “must conduct a data review and provide
approval,” the company said in a news release,
noting that Mircoban “has been tested by a
third-party lab, in accordance with the EPA
testing guidelines, and was shown to kill SARS-

CoV-2 in 60 seconds.”
Additionally, the product is also approved to kill nearly all –
99.9%, to be exact – of bacteria and viruses, per P&G.
The product, which is part of the EPA’s list N, is now one of a
select number of spray products that have been approved by the
agency to kill the novel virus.
© Fox Business. Originally published October, 2020

P&G’s Sanitizing Spray To Combat CoronavirusWins EPAApproval
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What you need to know: The IRS has released 2021 minimums and maximums for health savings accounts and related high-de-
ductible health care plans. The limits are adjusted annually based on cost-of-living calculations. The 2021 limits will go into effect
Jan. 1, 2021. Here’s a comparison of the 2020 and 2021 limits:

IRS Limits for HDHP and HSA Plans

HSA contribution limit

Minimum HDHP deductible

Maximum out-of-pocket amount
(deductibles, copayments, not premiums)

Catch-up contribution
(age 55 or older)

2020

Individual: $3,550
Family: $7,100

Individual: $1,400
Family: $2,800

Individual: $6,900
Family: $13,800

$1,000

2021

Individual: $3,600
Family: $7,200

Individual: $1,400
Family: $2,800

Individual: $7,000
Family: $14,000

$1,000

Change

Individual: +$50
Family: +$100

No change

Individual: +$100
Family: +$200

No change

Health Savings Account Limits To Increase In 2021

Change for the HSA is the increase in the amount of cash you can contribute annually to your Health Savings Account to later pay
medical expenses. The increase for 2021 is $50 in total cash deposited for an individual and $100 for a family.
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Please duplicate and distribute to each of your employees, Plan participants or forward as an email to your employees.
Many newsletter articles are informative as to current, Employer sponsored, group insurance Plan Benefits, usage and updates.
Please post this Newsletter, for employees' review, in a conspicuous, on site location. Access this and other newsletters at:
www.groupmarketingservices.com

Dental Injuries

December 1st marks the annual Flexible Spending Account
(“FSA”) Open Enrollment Period (“OEP”) for those Employers
with a Flexible Spending Account Plan anniversary of January
1, 2021. During the OEP, eligible employees have an opportu-
nity to participate in the upcoming FSA plan year.
If an employee would like to participate in 2021, they must
complete a Flexible Spending Account Participation Form and
return it to the Employer during the month of December. Be
sure you receive these forms with enough time to set up the
participant’s payroll deduction prior to their first paycheck in
the 2021 plan year.

As required by Michigan Public Act 390, this signed form is
necessary written consent from the employee needed to
deduct an amount from their wages, other than those permit-
ted by law or a collective bargaining agreement. You should
keep these forms on file to satisfy the Michigan mandate.
Group Marketing Services, Inc. only requires copies of the
forms that have Dependent Care or Un-reimbursed Medical
account elections.
To request FSA Participation Forms, questions or other
assistance, please contact us at Group Marketing Services, Inc.
(800) 354-4768, ext. 125.

2021 Flexible Spending Account (FSA) Open Enrollment

By Dr. Catherine U. Pike, D.D.S.

In the United States, approximately one in six adolescents and
one in four adults had evidence of traumatic dental injury.*
The National Youth Sports Safety Foundation (NYSSF) state
that athletes who do not wear mouth guards are sixty times
more likely to sustain damage to their teeth. Yet with these
known facts, 84% do not wear mouth guards because it is not
mandated in most organized contact sports. A well fitted
mouth guard can help prevent dental injuries and avoid the
associated cost of dental reconstruction that can
reach several thousands of dollars per tooth.
For optimum protection and comfort, your
dentist can provide you with a custom fitted
mouth guard.
In the unfortunate event of dental
trauma, here are some useful guidelines:
If a baby tooth gets pushed into the gums
(Intrusion) or knocked out (Avulsion),
contact your dentist. A baby tooth cannot
be replanted but an X-Ray is necessary to make
sure that supporting structures are intact.
If a permanent tooth is fractured, bring the broken piece to

the dentist, if you can find it. My ten year old daughter broke
a big corner off of her front tooth. It was a clean break so I was
able to bond that piece back. We will probably need to crown
it when she is older, but this will buy her some time.
If a permanent tooth is knocked out:
1. Find the tooth and handle the tooth by the crown not the
root.

2. If the tooth is dirty, rinse with cold water being careful not
to rub the root area. Replant the tooth in the socket. The

sooner you can do this the better the prognosis.
3. Hold the tooth in position and go to the
dentist immediately.
4. If you cannot put it back in, place it in milk
or saline solution, otherwise keep it between
the gum and cheek area to keep it hydrated.
5. Contact the dentist immediately. Time is
critical to the success of replantation.
Accidents do happen, but if we are willing to
pay thousands of dollars to straighten teeth,

why are we hesitating to protect these very teeth
with a well fitted mouth guard.
*Glendor, Ulf, DDS., PhD. Dental Traumatology 2008: 24:603-611

Group Marketing Services, Inc. offices will be closed December 23rd at noon; all day
December 24th & 25th and January 1st for our employees to enjoy the holidays with
their families. We wish all of our readers a safe and wonderful holiday season!
24/7 Online Access To Member Benefit Services: www.groupmarketingservices.com

The IRS published Rev. Proc. 2020-45, announcing Flexible
Spending Account (FSA) maximum annual contribution and
carryover amounts.
2021 FSA limits will remain unchanged from 2020.
The annual maximum contribution limit remains at $2,750
and the maximum carryover amount remains at $550 of un-
used funds to the following year. Earlier in 2020, the IRS
published notice 2020-33 which updated the guidelines

for the FSA carryover. According to the
notice, the maximum carryover
amount is now indexed to 20 percent
of the annual maximum contribution
(it had previously been a $500 cap).
Employers must amend their plans to
allow for the carryover increase. Look for
the amendment notice shortly allowing you the
choice to update your plan or leave it unchanged.

Flexible Spending Accounts (FSA)


